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※ Important Notice 

 All documents should be submitted in PDF format through the Google Application Form. 

Documents submitted by email will not be accepted unless specifically requested via email. 

 An English document is highly recommended. However, if the Korean document contains 

detailed information, students may also submit the Korean document.  

 The information on the submitted documents must match the details provided in the 

Scholarship/Financial Aid Google Application Forms. 

 Failure to submit the required documents as instructed and by the deadline will result in the 

automatic cancellation of your submission without notification. 

 Once submitted, corrections or resubmissions are not permitted, unless requested by Academic 

Affairs. 

 If any forgery is identified in the submitted documents, the awarded scholarship will be 

rescinded, and the individual will be ineligible for future scholarship consideration. 

 If you have any inquiries, please contact us via academic.scholarship@sunykorea.ac.kr. 

 

※ Required Documents 

I. Common: Personal Statement  

*Please provide detailed information regarding the financial circumstance. 

II. International Students *All documents must be in English 

1) Proof of Family Relation  

2) Proof of Income Statement for Both Parents 

3) Others: Proof of Refugee Record or Proof of Low-Income Status  

III. Domestic Students 

<Mandatory Documents> 

1) Proof of Family Relation (가족관계증명서) 

2) Resident Registration (주민등록등본) 

3) Certificate of Income/Certificate of Income Statement (소득금액증명원/소득사실증명원)  

4) Certificate of National Health Insurance Fee (건강보험납입증명서) 

< Documents for those who are eligible> 

1) Certificate of National Basic Livelihood Recipients (기초생활수급자증명서) 

2) Certificate of Semi-vulnerable Hierarchy (차상위계층확인서) 

3) Certificate of One-parent (한부모가정확인서) 

4) Certificate of Divorce (이혼증명서) 

5) Proof of bankruptcy, job loss, insolvency, disability, medical certificate, etc 



 
 

2 | Page 
 

TEL: +82-32-626-1122 FAX: +82-32-626-1199    
www.sunykorea.ac.kr    

119-2 Songdo Moonhwa-Ro, Yeonsu-Gu, Incheon, Korea  

※ Samples - Domestic Mandatory Documents 

① Proof of Family Relation (가족관계증명서) 

 The document must be issued under your parents’ name to include information about your 

siblings. If the document is issued in your name, your sibling's information will not be included. 

 Highly recommend submitting the document in Korean, as the Korean document includes 

detailed information. 

 Do not include the detailed resident registration numbers (주민등록번호). 

 The Proof of Family Relation can be obtained from the Government 24 (정부 24) website. 
 

<Sample – Family Relation (가족관계증명서) Kor.> 

  

Must be issued by your parents to 

include the sibling’s information. 
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② Resident Registration (주민등록등본) 

 The document must be the most up-to-date version at the time of submission. 

 The document should be issued under the students’ name. 

 Do not include the detailed resident registration numbers (주민등록번호). 

 The document can be obtained from the Government 24 (정부 24) website. 

 

<Sample – Resident Registration (주민등록등본) Kor.> 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Include the current home address. 

Should include all the resident’s 

information. 
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③ Certificate of Income/Certificate of Income Statement (소득금액증명/소득사실증명) 

 The document must be the most up-to-date version at the time of submission. 

 Certificate of Income (소득금액증명원): For the parent who has an income. 

 Can be obtained from the Government 24 (정부 24) or Hometax (국세청홈택스) website. 

 Certificate of Income Statement (소득사실증명원): For the parent who does not have an income. 

If the document is not available, please write a brief reason for unavailability in a Word file and submit it 

through the Google Form. 

 Can be obtained from the Hometax (국세청흠택스) website. 우측상단 [전체메뉴] -> 

[국세증명.사업자등록.세금관련 신청.신고] -> [사실확인 후 발급증명] -> [신고사실없음]  
 

<Sample - Certificate of Income (소득금액증명원) Eng.> 

  

Must be the most up-to-date version. 
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<Sample - Certificate of Income Statement (소득사실증명원) Kor.> 

*This document is only for the parents who do not have an income. 

If the document is not available, please write a brief reason for unavailability in a Word file and 

submit it through the Google Form. 
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④ Certificate of National Health Insurance Fee (건강보험납입증명서) 

 The submission must include the two most recent years of documents, 2024 and 2025. 

 The document can be obtained from the National Health Insurance Service (국민건강보험공단) 

website. 

 Parents whose employment status has changed within this year must also submit the Health 

Insurance Qualification Certificate (건강보험자격득실확인서). 

 Can be obtained from the National Health Insurance Service (국민건강보험공단) website. 

 

<Sample – Certificate of National Health Insurance Fee (건강보험납입증명서) Eng.>  

  

Must be the two most recent years 
of documents, 2024 & 2025. 
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<Sample – Health Insurance Qualification Certificate (건강보험자격득실확인서) Kor.> 

*This document is only for the parents whose employment status has changed within this year. 

 


