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General Reservation IGC Facility Reservation Special Reservation

Submit Facility Reservation 
Form to Student Services 
Team 
(student@sunykorea.ac.kr) at 
least 5 business days 
before use.

* GYM/Soccer Field/Dance 
Room: According to the 
assigned schedule after the 
4 Univ. Meeting with IGC
* Music Room: Request 
through Google Form 
Reserve Resources at least 
5 business days before use.

Submit Facility Reservation 
Form to Student Services 
Team 
(student@sunykorea.ac.kr)

at least 3 weeks before 
use.
*Attach the detailed event 
plan.

Classrooms, Innovation 
Lab, Meeting room, etc.

Music room, dance room, 
soccer field, GYM

Dining hall, Auditorium, 
Concert hall, Small Theater, 

etc.
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REMEMBER

Follow the established TIMELINES.

ASK FOR ASSISTANCE in advance

Do not wait until the last minute to process 
paperwork.



THANK YOU ☺
More Questions? 

Student Services Team
student@sunykorea.ac.kr

A208, 10AM – 5PM (Lunch Break: 12PM – 1 PM)
032-626-1198
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